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Career Management Strategies
Fitting into the Washington, DC Job Market

Many family members will be returning to the Washington metropolitan area after years of being overseas. As a
family member, there are several free and inexpensive job search resources available to you, including the
Family Liaison Office (FLO) website and the support of the Washington, DC Global Employment Advisor. Before
returning, you can do many things to prepare for your job search, including starting the process about four to
five months before arriving in Washington, DC.

For Foreign Service family members, career management is vital to maintaining a career in a frequently changing
lifestyle. The first step of this process is defining the direction you want to go and developing a plan of action
that will get you there.

Career counselors advise clients to begin with self-assessment so that career goals and plans will fit with your
values, skills, abilities, priorities, personality, motivations, and lifestyle requirements. You can find a wealth of
books and websites describing the formal and informal tools available to complete a self-assessment.

The next step in career management involves research. Whether changing careers, returning to a career, or
continuing an established career, you must:
e understand the market;
e know that a given position or career field matches your identified strengths and weaknesses;
e determine the odds of securing a position in your identified fields and functions; and
e be aware of your value in the job market. (Salary surveys can help you determine a salary range prior to
beginning the job search.)

Research can be done in several ways. Informational or investigative interviewing is one way. Asking someone
currently in a position of interest is an excellent way to obtain information on the specifics of a position or field.
Other resources include: job boards, for information about possible positions; career counselors, for assistance
in locating positions; and the Occupational Outlook Handbook, published online by the Bureau of Labor
Statistics, which lists several hundred professions and position descriptions.

Once the research stage is complete, you are ready to begin actively searching for the right job. One resource is
The Network, FLO’s email subscription service that contains government and non-government positions,
including Non-Competitive Eligibility (NCE) vacancies. To subscribe to The Network, send an email to
FLONetwork@state.gov. Include your personal email address and your employee sponsor’s name and agency.
Additionally, there are several excellent government and non-government job search websites (see the link in
the resources below). FLO also maintains a list of contractors who most frequently hire family members.

If you are interested in beginning work immediately upon returning to the U.S., you should hand carry and keep
electronic copies of all employment papers (resume, evaluations, personnel actions - SF50s) and any other
documentation you might need for your job search.
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Once a family member arrives in the DC area, there are additional resources available; FLO is one of these
resources. Make an appointment for career advising with a member of the Employment Team by emailing
FLOAskEmployment@state.gov. The Employment Team can assist family members interested in working for
either the federal government or the private sector. Family members may also want to attend virtually or watch
one of FLO’s Global Webinars. Upcoming webinars are advertised in The Network and will feature a topic specific
to employment and career development. All of the webinars are recorded; email
FLOAskEmployment@state.gov for a list of links.

FLO encourages you to take advantage of the many valuable resources available so that you have the knowledge
needed to choose the right job.

Employment Search Resources:

e Global Employment Initiative
e The Network
e Non-Competitive Eligibility Resources
o Self-Assessment Tools:
0 CareerOneStop
0 O’Net
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