Advanced Copy – Attachment 1 to BAL – FERS Credit for Certain Government Service Performed Abroad – Advanced Copy

Sample Cover Letter Language from the Individual Who Performed the Service 

Date

Department of State
Office of Retirement HR/RET, SA-1

2401 E Street NW

Room H-620

Washington, DC 20522

To Whom It May Concern:

I am applying to obtain service credit under the Federal Employees Retirement System (FERS) for certain Government service performed abroad that is described in section 321 of Public Law 107-228.  When I performed that service I was an employee of the Department of State.   I understand that the Department of State will first review my application to see if my service meets the requirements for credit described in section 321 of Public Law 107-228.  If the requirements are met, the Office of Retirement of the Department of State will forward my application to the Retirement Accounts Division of the Department of State for that office to process the deposit that I owe for the service.  The Retirement Accounts Division will compute the amount of the deposit that I owe for the service and notify me of that amount.  I must then pay that deposit, in one lump sum, to the Department of State within 6 months of being notified of the amount I owe.  If the 6-month period I have to pay the deposit spans the end of a calendar year, I will owe additional interest on my deposit if the Department of State does not receive my payment before the end of the calendar year.   
I am currently employed with the Federal Government, working for the Department of State at (fill in the blank.)

Or
I am currently separated from the Federal Government and I am not receiving a FERS retirement benefit.  When I last worked for the Federal Government, I worked for the Department of State.   I stopped working for that agency on or about [the date the applicant stopped working for the Department of State].  I understand that once I complete payment for my Government service performed abroad, when I become eligible for a FERS retirement benefit, I must request a retirement application from the Office of Personnel Management.  I understand that I cannot receive any retirement benefits until I have completed the appropriate retirement application and submitted it to the Office of Personnel Management.
Or

I am currently retired from the Federal Government and am receiving a FERS retirement benefit.  My retirement claim number is [civil service claim number].  I understand that after the Office of Personnel Management receives documentation from the Department of State that my service is creditable under Public Law 107-228 and that I’ve completed the deposit, the Office of Personnel Management will recompute my retirement benefit retroactive to the day it started and credit this additional service.  The Office of Personnel Management will pay me the additional annuity that is due me retroactive to the date my retirement began in a lump sum.  
Please contact me if you need any more information to process my application.

Sincerely

[Your Name and Signature and e-mail address]
