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ASSESSMENTS & WORK nFlI

41»'
BOOKS o

Buckingham, Marcus and Clifton, Donald O.
Now, Discover Your Strengths N

Free Press, 2001

Buckingham, Marcus

Go Put Your Strengths to Work : 6 Powerful Steps to Achieve Outstanding

Performance
Free Press, 2007

Davis, Sandra and Handschin, Bill

Reinventing Yourself: Life Planning After 50 Using the Strong and MBTI
Uses two scientifically based tools to help the reader understand themselves and
make wiser decisions about work and relationships.

Consulting Psychologists Press, First edition, 1998

Jung, Carl
Psychological Types
Routledge, an imprint of Taylor & Francis Books Ltd, 1992

Keirsey, David and Bates, Marilyn
Please Understand Me: Character and Temperament Types
Prometheus Nemesis Book Company, Third edition, 1984

Kroeger, Otto and Thuesen, Janet M.

Type Talk: The 16 Personality Types That Determine How We Live, Love,
and Work

Dell, Reissue edition, 1989

Laney, Marti Olen
The Introvert Advantage: How to Thrive in an Extrovert World
Workman Publishing Company, 2002

Martin, Charles R.

Looking at Type and Careers

The book contains descriptions of the preferences of each of the 16 MBTI types
and contains a section called "Careers Selected Most Often” for each type.
Center for Applications of Psychological Type, 1995
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Rath, Tom

StrengthsFinder 2.0 : A New and Upgraded Edition of the Online Test from
Gallup's Now, Discover Your Strengths

Gallup Press, 2007

Tieger, Paul and Barron-Tieger, Barbara

Do What You Are: Discover the Perfect Career for You Through the Secrets
of Personality Type--Revised and Updated Edition Featuring E-careers for
the 21st Century

Discover the perfect career for you through the secrets of personality type.

Little, Brown, Third edition, 2001

ONLINE RESOURCES

Assessing Transition Readiness 1
www.wmbridges.com/resources/assessment tools.html

Barriers/Challenges to Career-Decision Making 1
www.langara.bc.ca/counselling/career/barriers.html

Birkman Career Style Summary i
http://www.princetonreview.com/cte/quiz/career quizl.asp

Career Anchors: Some Speculations on their Evolution 1
www.solonline.org/repository/download/1009.html?item_id=507557#0one

Career Changers i www.learnmoreindiana.org/@adults/adults careers/

Career Interests Game 1
http://career.missouri.edu/students/explore/thecareerinterestsgame.php

Career Interest Profiler i www.testingroom.com/b2cfiles/tests.html

Career Key I www.careerkey.org

CareerMaze i www.careermaze.com

Career Perfectds Worki Preference I nventory
www.careerinnovation.com/panel/values

CareerStorm Navigator i www.careerstorm.com

Complete Kiersey Temperament Sorter Il 7
www.advisorteam.com/user/ktsintro.asp
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Creative Job Searchoési Online Gui de
www.amby.com/worksite/cjs/cisbook?2/skill6d.htm

Discover Your Drivers i www.askmerrill.ml.com/html/mlrr_explore drivers

7 Located on the Merrill Lynch website and based on the book Do n 6 t Retire
Rewire!

1T AaDi scover Your Driverso is 1 of 3 parts
Futur e: Achieve The Retirement You Want

Motivational Appraisal for Personal Potential i www.assessment.com

Occupational Personality Questionnaire 1
www.myskillsprofile.com/tests.php?test=4

Online Career Assessment Tools Review 1
www.quintcareers.com/online assessment review.html

Princeton Review Career Quiz T www.princetonreview.com/cte/quiz/default.asp

Queendom.com i www.queendom.com

Skills Profiler T www.acinet.org/acinet/skills/default.aspx

Type Logic T www.typelogic.com

University of Minnesota-Duluth 1
www.d.umn.edu/student/loon/car/self/career transfer survey.html

University of Waterloo - Career Development eManual i
www.cdm.uwaterloo.ca/stepl.asp

What 6s Your P e r 5 wwwadrdonaltytygeycaneggliz.asp
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CAREER CHANGE

(See also AFOLLOWI NG YOUR PA
and ATRANSI TI ONS & LI FE PLAN

ARTICLES (b\

Baehr, Ann
Al 6m Changiimgp wC®doedér $or mat My Resume?o0
Career Change Resumes i www.enetsc.com/ResumeTips28.htm

Duffy, Marcia Passos

AResumes for Career Switcherso

Wet Feet 1
www.wetfeet.com/Content/Articles/R/Resumes%20for%20Career%20Switchers.
aspx

Eagar, Heather
AYoudbre Ready For A Career Changeéls Your
Resume Resource - www.resume-resource.com/article30.html

Hansen, Katharine

AStrategic Portr ayalslIsoAfVitaldobaSesaf recrha bTl eec hdnoi bg uSe
Quintessential Careers i

www.quintcareers.com/printable/transferable skills technique.html

Hentz, Maureen Crawford

ACareer rGhamgest Power f ul Resume and Cover
Skill so

Quintessential Careers i

www.quintcareers.com/printable/career_change_skills.html

Isaacs, Kim
A Res urhe mbna : Career Changebo
Monster.com - http://resume.monster.com/articles/weakness change/

Jobs & Careers Newspaper & Job Fairs website

AWriting A Resume For A Career Changeo
Jobs & Careers Newspaper & Job Fairs -
www.jobscareers.com/articles/writingresumecareerchange.html

The Princeton Review website

nSelling Your Career Change:umebow t o Stren
The Princeton Review i

www.princetonreview.com/cte/articles/hired/careerchange.asp
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Reinhold, Barbara
ARetooling Your Resume to Change Fieldso
Monster.com i http://resume.monster.com/articles/retoolingresume/

BOOKS

Bridges, William

Creating You & Co.: Learn to Think Like the CEO of Your Own Career

Practical guide for workers to see themselves as the leaders of their own

businesses i i.e., themselves - and viewing employers as potential customers.
Exercises help the reader define his/ her
Perseus Books Group, 1998

Chope, Robert C.

Dancing Naked: Breaking Through the Emotional Limits That Keep You
from the Job You Want

Focuses on emotional fithess and resilience in job searching and the workplace:
career beliefs and identity; handling your emotions during a job search; and
staying on track.

New Harbinger Publications, 2000

Dilenschneider, R.L.
50 Plus: Critical Career Decisions For The Rest Of Your Life
Kensington Publishing, 2002

Enelow, Wendy S. and Kursmark, Louise M.
Expert Resumes for Career Changers
JIST Works, 2005

Finnigan, Dan and Karasu, Marc
Your Next Move: Success Strategies For Midcareer Professionals
Sterling Publishing Company, 2006

Freedman, Marc
Encore: Finding Work That Matters in the Second Half of Life
PublicAffairs; 1% edition, 2007

Griffiths, B.

Do What You Love For The Rest Of Your Life: A Practical Guide To Career
Change And Personal Renewal

Ballantine Books, 2001
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Halfand, David

Career Change

Comprehensive manual to help those facing change deal with the psychological,
emotional, and practical aspects of choosing a new career.

McGraw-Hill, Second edition, 1999

Isaacs, Kim and Hofferber, Karen
The Career Change Resume
McGraw-Hill, 2003

Jansen, Julie
I Donot Know What [ Want , But I Know
Penguin Books, 2003

Kay, Andrea

Lifebs A Bit c hange Chrleersn 9 StepsaiTo Gét Out Of Your
Funk & On To Your Future

Stewart, Tabori & Chang, 2005

Krannich, Ronald L.

Change Your Job, Change Your Life: Careering and Re-Careering in the
New Boom/Bust Economy

Impact Publications, Ninth edition, 2004

Lore, Nicholas

The Pathfinder: How to Choose or Change Your Career for a Lifetime of
Satisfaction and Success

Fireside, 1998

Pollan, Stephen M. and Levine, Mark

Second Acts: Creating The Life You Really Want, Building The Career you
Truly Desire

Harper Resources/Quill, 2004

Richards, Dick

Is Your Genius At Work? 4 Key Questions to Ask Before Your Next Career
Move

Davies-Black Publishing, 2005

Ryan, Robin

What To Do With The Rest Of Your Life
Simon & Schuster, 2002
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Stevens, Paul

Stop Postponing The Rest Of Your Life / Expand Your Career Horizons

This is a practical guide for realigning career goals through thoughtful, systematic
analysis called the "career audit. o Provi
and maintain a truly satisfying work situation.

Ten Speed Press, 1993

ONLINE RESOURCES

Career Voyages 1 www.careervoyages.gov

1 Another excellent Department of Labor website.

1 This one includes guidance on changing careers: where to start, which
industries are growing, how to qualify, how to get a job, is additional
education worth the investment of time and money?

Vocation Vacations i www.vocationvacations.com
1 Test drive a possible career!
1 In addition to trips, they now have show on Travel Channel

What's Next? -- http://www.whatsnext.com/

1 Magazine and website focusing on second careers; targeted at "men whose
priorities are shifting: from traditional careers toward work that is personally
fulfilling, from getting rich to giving back, from staying late at the office to
seeing the world."

1 Atrticles on health, money, travel and careers
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COMPANY & INDUSTRY INFORMATION

ARTICLES

Hube, Kessenides, Herr, & Hasbrouck

"Easy Ways to Investigate A Company's Office Culture”
The Wall Street Journal Online

http://www.careerjournal.com/jobhunting/strateqies/20050203-wsj.html

BOOKS

Advertising Red Book.
4 volumes and monthly supplements, 2004

Gale Research

Business Rankings Annual
2 volumes, 2005

Career Guide to Industries
2004-5 edition

CorpTech Directory of Technology Companies
4 volumes and supplement, 2004

L]
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\
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H

The Foundation Center
Foundation Directory
3 volumes, 26th edition, 2004

Hoover 6s Business Press
Hoover 6s Handbook

International Directory of Company Histories.
St. James, 66 volumes, 2005

Lexi s/ Nexi s

Corporate Affil
8 volumes, 2004

iations:

Standard & Poor 6s

l ndustry Surveys
3 volumes, 2004, updated biannually

Standard & Poor 6s

Stock Reports
3 volumes, updated quarterly
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Thomas
Thomas Register of American Manufacturers

Washington Business Journal

Washington Business Journal Book of Lists
20th edition, 2005 (published annually)

ONLINE RESOURCES

AllIBusiness i www.allbusiness.com

Amer i cads Ca i eww.acihenofgo Ne t

American Society of Association Executives i
http://asaenet.jobcontrolcenter.com/search.cfm

Annual Report Gallery i www.annualreports.com

Annual Report Service - http://annualreportservice.com

Barrons Online - www.barrons.com

Business.com i www.business.com
1 Information on public and private companies, includes news, research, and
even contact names

Business Journals - www.bizjournals.com
1 Provides free daily updates from 41 Business Journals in the U.S.
1 All 41 have free job boards and information regarding companies in the news

Business 2.0 7 http://money.cnn.com/magazines/business2/
1 Magazine and website excellent sources of information on companies

Chronicle 7 www.chronicle.com/jobs/news

Company Research 1 Rutgers University Libraries i
http://www.libraries.rutgers.edu/rul/rr _gateway/research guides/busi/company.shtml

Corporate Information i www.corporateinformation.com

1 Provided by Wright Investors Service

1 provides U.S. and international company information, including research
reports, company profiles, earnings information, and analyst reports

1 Must register to use, but is a free site
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CNet News.com Ticket Symbol Lookup -
http://investor.news.com/Engine?Account=cnet&PageName=SYMBOLLOOKUP

EDGAR Online 7 www.edgar-online.com

Fast Company | Research Directory of Leading Companies -
http://fcke.fastcompany.com/

Federal Jobs Digest - www.jobsfed.com/

Fortune - http://money.cnn.com/magazines/fortune/
1 Magazine and website are excellent sources of information on companies

Fuld & Company i http://www.fuld.com/fuld-bin/f.wk?fuld.i3.home
T Their hyperlinks to AGeneral Business I|Int
research tools

globalEDGE i http://globaledge.msu.edu/resourceDesk/
1 An excellent source of international news, trade information, directories,
mailing lists, and government resources.

Hoover 0s -wwHdover.com

1 Provides detailed and up-to-date information on more than 50,000 public and
private companies

1 Usually available at public libraries

Industry Portals / Industry Hubs -

http://www.virtualpet.com/industry/mfg/mfg.htm

1 Sources of information on U.S. industries, including news, statistics and
Business to Business commerce.

1 Includes good tutoriallonAiHow t o Learn About an I ndustr
Companyo

International Business Resources - http://globaledge.msu.edu/ibrd/ibrd.asp

Kompass i www.kompass.com

Learn Web Skills i www.learnwebskills.com/company/
T Top notch (and free!) tutorial on fAResear

Public Registero6s Annual -hRewouwptars.&ek vi ce (P

Quintessential Careers - www.quintcareers.com
T See article entitled AGuide to Researchin
Countries. o
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Report Gallery - www.reportgallery.com

SearchSystems.Net Public Record Databases - www.searchsystems.net
1 Provides business information, corporate filings, property records, deeds,
mortgages, criminal and civil court filings, professional licenses, and more

TradePub.com 7 www.tradepub.com

U.S. Bureau of Labor Statistics T www.bls.gov

Vault Reports - www.VaultReports.com/

Virtual International Business & Economic Sources (VIBES) -

http://library.uncc.edu/vibes/

1 Provides more than 1,600 very handy links to international business, trade,
and country-specific sites as well as economic information.

Wall Street Research Net - http://www.wsrn.com/

The Washington Post 1 www.washingtonpost.com/post200
1 Great resource overall, especially the an
200 companies in the DC area

Washingtonian Magazine i

http://www.washingtonian.com/packages/placestowork/index.html

1 Publishes annual list of best places to work in DC area every 2 years

T Many articles profiling | ocal movers and
People to Watch, o6 ATop 50 Journalists, 0o A

WetFeet Career Research 1 www.wetfeet.com

Writing Assistance, Inc. i www.writingassist.com

Yahoo Finance Ticket Symbol Lookup i
http://www.nbn-jobs.com/home/index.cfm
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COVER LETTERS %
oL

/
ARTICLES 7. N\

/\
Rossheim, John \/

"Cover Letters Build the Case for 50-Plus Workers"

Career Advice Newsletter, Monster.com, June 20, 2006
http://careersat50.monster.com/articles/cover-letters-for-older-
workers/?WT.mc_n=MNL0O00257#

)

N\

BOOKS

Besson, Taunee

Cover Letters (National Business Employment Weekly Career Guides)
Learn to customize letters, respond to a want ad, contact an executive search
firm, or contact a group of companies at once.

Wiley, Third edition, 1999

Enelow, Wendy S.

201 Winning Cover Letters For $100,000+ Jobs: Cover Letters That Can
Change Your Life!

Includes a fabulous collection of cover letters drawn from 33 different career
fields and keywords for each field. Discusses types of job search letters.
Impact Publications, 1998

Kaplan, Robbie Miller

How to Say It in Your Job Search

Provides guidance on cover letters, resumes, and interviews.
Prentice Hall Press, First edition, 2001

Kaplan, Robbie Miller
Sure-Hire Cover Letters
Amacom Books, 1994

Krannich, Ronald & Caryl

Dynamite Cover Letters: And Other Great Job Search Letters
Outlines the major principles for writing outstanding cover letters.
Impact Publications, Second edition, 1994

Kursmark, Louise; Enelow, Wendy

Cover Letter Magic: Trade Secrets of Professional Resume Writers
JIST Works; 3" edition, 2006
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ONLINE RESOURCES

College Grad.com - www.collegegrad.com/coverletters/

Job Smart - http://jobstar.org/tools/resume/cletters.php

Minnesota Work Force Center - http://www.deed.state.mn.us/cjs/letters.htm

Monster.com - http://resume.monster.com/archives/coverletter/

Rensselaer Polytechnic Institute - Writing Center -
http://www.wecc.rpi.edu/cover_letter.html

The Riley Guide 1 http://www.rileyguide.com/cover.html
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FOLLOWING YOUR PASSION OR SPIRIT

(See also ACAREER CHANGEO and
ATRANSI TI ONS & LI FE PLANNI NGog

BOOKS

<
Anderson, Nancy
Work With Passion: How to Do What You Love for a Living
Finding one's niche and following one's passion is the most effective and
rewarding approach to business. Her step-by-step approach follows the ten
"passion secrets" of powerful people.
New World Library, 2004

Bloch, Deborah and Richmond, Lee

SoulWork: Finding the Work You Love, Loving the Work You Have
Authors look at seven different spiritual themes related to finding meaningful
work: change, balance, energy, community, calling, harmony and unity.
Exercises and stories make this a practical exploration.

Davies-Black Publishing, First edition, 1998

Bolles, Richard Nelson

How to Find Your Mission In Life

Assists those who choose to include the spiritual dimension in their career
planning, to seek/add meaning to their lives as expressed by the work they
perform.

Ten Speed Press, 2005

Cameron, Julia

Artist's Way: A Spiritual Path to Higher Creativity

Leads readers through a twelve-week program to recover/discover their
creativity. Addresses blocks to creativity also.

Tarcher, Tenth Anniversary edition, 2002

Davidson, Sara
Leap! What Will We Do with the Rest of Our Lives?
Random House, 2007

Gordon, Jon

The Energy Bus: 10 Rules to Fuel your Life, Work, & Team with Positive
Energy

Wiley, 2007

Ibarra, Herminia

Working ldentity: Unconventional Strategies for Reinventing Your Career
Harvard Business School Press; New Ed edition, 2004
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Karlgaard, Rich

Life 2.0: How People Across America Are Transforming Their Lives by
Finding the Where of Their Happiness

Crown Business, 2004

Laskas, Jeanne Marie

Fifty Acres and a Poodle: A Story of Love, Livestock, and Finding Myself on
a Farm

The author (who also writes for The Washington Post) long dreamed of living on
a farm. This is an account of how she made her dream come true.

Bantam, 2002

Leider, Richard J.

The Power of Purpose: Creating Meaning in Your Life and Work

What are your gifts? core competencies? strongest values and passions? What
makes you want to get to your work each day? This is a practical guide for
creating meaning in life and work, including setting up your own five-member
"Purpose Discovery Group. o

Berrett-Koehler Publishers, 2005

Levoy, Gregg

Callings: Finding and Following an Authentic Life

Examines the many kinds of calls (to do or be something) received and the
variety of channels through which they may arrive. Offers guidance on how to
recognize our callings.

Three Rivers Press, 1998

Palmer, Parker J.

Let Your Life Speak: Listening for the Voice of Vocation
The aut horodles vecaticnal and spiritual journey.
Jossey-Bass, First edition, 1999

Rosengren, Curt

The Occupational Adventure Guide: A Travel Guide To The Career Of Your
Dreams E-book

Rosengren runs "Passion Catalyst International” which helps people find the
passions that will lead them to more satisfying jobs. The website offers other e-
books, speaking engagements, and a blog for job hunters and career changers.
E-book available at www.passioncatalyst.com/

Zander, Rosamund Stone and Zander, Benjamin
The Art of Possibility: Transforming Professional and Personal Life
Penguin Books, 2000
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GENERAL JOB SEARCH

ARTICLES

Cenedella, Marc
AThe Top 10 Blunders of Online Job Hunters
The Wall StreetJournald s Car e er J-omww.cai@drijoumal.com

Ibarra & Lineback

AWhat 6s Your Story?0o

Harvard Business Review, January 2005

Outstanding article on telling your story during a career change.

BOOKS

Boldt, L.
How To Find The Work You Love
Penguin Books, 1996

Bolles, Richard Nelson

What Color Is Your Parachute 2007?: A Practical Manual for Job-hunters

And Career Changes

Practical guidance. A classic. Expl ains t
Ten Speed Press, Revised edition, 2006

Bridges, William

Job Shift: How to Prosper in a Workplace without Jobs

Argues that our information-based economy demands more flexible employment
models. Shows that traditional jobs - daily 9-to-5 duties, base salary with
benefits, defined careers paths - are headed for extinction. Proposes a futuristic
career blueprint to carry workers into the 21st century.

Perseus Books Group, 2000

Butler, Timothy
Getting Unstuck: How Dead Ends Become New Paths
Harvard Business School Press; 1% edition, 2007

Cohen, William A.
Break The Rules And Get A Great Job
Prentice Hall Art, 2001

Edwards, P. & S.

Finding Your Perfect Work
Penguin Putnam, 2003
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Figler, Howard

Complete Job-Search Handbook: Everything You Need To Know To Get
The Job You Really Want

Top notch job search advice, easy-to-read writing style. Author appreciates
greatly the value of generalist educations and backgrounds.

Owl Books, Third edition, 1999

Gardella, Robert
The Harvard Business School Guide to Finding Your Next Job
Harvard Business School Press, 2000

George, Laura
Excuse Me, Your Job Is Waiting: Attract the Work You Want
Hampton Roads Publishing Company, Inc., 2007

Kanter, Rosabeth Moss
Confidence: How Winning Streaks and Losing Streaks Begin and End
Crown Business, 2004

Kaplan, Robbie Miller

How to Say It In Your Job Search

Provides guidance on cover letters, resumes, and interviews.
Prentice Hall Press, First edition, 2001

Kaplan, Robbie Miller

The Whole Career Sourcebook

Discussion of the job skills and careers in greatest demand. Includes innovative
ways to uncover job leads and provides advice on career development.
AMACOM, 1991

Kennedy Information

The Directory of Executive Recruiters 2003 (32nd Ed)

The largest recruiter directory of recruiting firms and individual recruiters in the
U.S., Canada, and Mexico. Search by career specialty and geographic areas.

Lancaster, Hal
Promoting Yourself: 52 Lessons for Getting to the Top and Staying There
Free Press, 2004

Lassiter, Pam
The New Job Security
Ten Speed Press, 2002

MacKay, Harvey

We Got Fired! And I1tdés the Best Thing

Ballantine Books, 2004
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Morris, 1ll, Thomas W.

Career Mechanics I: Solutions to Common Career & Employment Issues
Author approaches subject from four points of view i job seekers, employed
professionals, hiring managers, and career coaches.

Tal San Publishing i Bramor Distributing, 2006

Musich, Susan & Schlesinger, Eric S.

Sams Teach Yourself 3-Job Hunting Today
Excellent guide to online job search research.
Sams Publishing, 2000.

Musich, Susan; Borchard, David; & Bonner, Cheryl

Your Career Planner

General guide through your search for a satisfying career.
Kendall / Hunt Publishing Company, Ninth edition, 2005

Reynolds, Smooch S.
Be Hunted! 12 Secrets to Getting on the Headhunter's Radar Screen
Wiley, First edition, 2001

Ryan, Robin
60 Seconds & You're Hired
Penguin (Non-Classics), Updated edition, 2000

Simonsen, Peggy

Career Compass

How to replace old employment concepts with a dynamic new paradigm that will
define your career success in the bold business frontier of the future.
Davies-Black Publishing, 2000

Waldroop, James; Butler, Timothy

The 12 Bad Habits That Hold Good People Back: Overcoming the Behavior
Patterns That Keep You From Getting Ahead

Currency; Reprint edition, 2001

We d d IT evévs.weddles.com i telephone 317-916-9424

Weddl ebds 2007/ 8 Guide to Empl oyment
Weddl eds 2007/ 8 Gui de ohthelidenpet oy ment
Weddl ebs 2007/ 8 Guide to Association
2007

Wendleton, Kate
Targeting The Job You Want

Rel at
Sites
We b

e

S

This Five O6clock Club Series book discuss

career makeovers. Guidance for self-understanding, developing a career plan,
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brainstorming possible careers, matching them to your values, needs and
interests, targeting and researching an industry or company, and developing a
marketing plan.

Thomson Delmar Learning, Third edition, 2000

Wendleton, Kate

Job-Search Secrets That Have Helped Thousands of Members (Five
O'Clock Club)

How to get meetings with the right people, beat out the competition, and
negotiate the best salary.

Five O06clock Books, 1996

ONLINE RESOURCES

All Job Search - www.alljobsearch.com

Ameri cads Cai aww.acinenofgo Ne t

Ameri caodos UvoMwv.aBao k

American Universityodos School &éntetinternatio
www.american.edu/careercenter/students/career/SIS _sites.html#general
1 Excellent list of companies and organizations with hyperlinks to each

BlueSteps i www.BlueSteps.com

1 The Association of Executive Search Consultants provides this service for
retained executive search firms that are looking for experienced executives.

1 For afee, you can make your "Executive Profile" and resume available to
member firms. Other services offered.

Business.com I www.business.com
1 Directory of U.S. businesses organized by type with links to the companies

BusinessJournal - www.bizjournals.com

1 Published in many U.S. cities. In DC area, Washington Business Journal has
good leads on government contract awards.

1 In addition to business news, these publications list jobs, job fair schedules,
and networking events. You can subscribe via e-mail for free.

BusinessWeek T www.businessweek.com
1 Magazine and website are excellent sources of job search leads and advice

Career Babe - www.careerbabe.com

Career Explorer - www.careerexplorer.net/

BIBLIOGRAPHY - 20


http://www.alljobsearch.com/
http://www.acinet.org/
http://www.ajb.org/
http://www.american.edu/careercenter/students/career/SIS_sites.html#general
http://www.bluesteps.com/
http://www.business.com/
http://www.bizjournals.com/
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CareerJournal of The Wall Street Journal - www.careerjournal.com

1 Free website with excellent advice on the job search, including salary
information i one of the best.

1 They also have a good job board that enables you to search for jobs by key
word, location, profession, and other factors.

Career Pro News T www.careerpronews.com

Career Resources i www.careerresources.com

CareerXRoads i www.CareerXRoads.com

1 Free job board; but very few jobs listed

1 Interesting articles and information on employment trends
1 Free monthly e-mail newsletter

DogFriendly.com - www.dogfriendly.com/server/general/workplace/
1 Over 370 employers listed by state; No actual job openings listed, but there

are hyperlinks to the companiesodo websites
1 Also offers "Guidelines for Allowing Dogs In Your Workplace"

GCS - www.gcsplacement.com
1 Website includes temporary and fulltime jobs (free access). Primarily contract
and procurement jobs in government and commercial contracts.

Fast Company i www.fastcompany.com
1 Magazine and website offering good information and resources, including
Al nteractive Directory of Companieso

Foreign Policy Association - www.fpa.org
1 Excellent website for jobs that interest foreign affairs professionals.
1 Free weekly Global Jobs Newsletter via e-mail.

Fortune Magazine i www.fortune.com

1 Free access to much of site, but some sections (like the famous 500) require
subscription

1 Great articles on business trends, excellent small business section on website

Google Base 1 Jobs i http://base.google.com/

Government Executive i www.govexec.com

1 Magazine available by subscription only, not at newsstands

1 Includes useful articles on government contractors and contracting trends, an
annuall l' ist of the top 200 USG contractor
technology contractors.
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1 Publishes a retirement-related column every Friday available by free e-mail
subscription

International Career Employment Weekly - www.internationaljobs.org

1 Weekly newspaper has 500+ job vacancies. Includes some jobs in U.S. and
a lot overseas.

1 Subscription charge reasonable. You can check out some ads for free on the
website, but, to see all, you must subscribe.

Job Hunters Bible 7 www.jobhuntersbible.com
1 The website of Richard Bolles, the author of What Color Is Your Parachute?

Job-O-Magic i www.jobomagic.com

1 Directory of job boards to help you find the right ones for your profession and
location

1 Also rates job boards in terms of effectiveness

Leaders Online / Careers - www.businessweek.com/careers/

MBA-Exchange.com i www.MBA-Exchange.com
i Offers career tools and connections, articles on industries and corporations

MilitaryHire - http://www.militaryhire.com/
1 Offers a monthly newsletter and information on companies currently hiring.

Monster T www.monster.com
1 THE biggest job board; free access
1 Also offers job search advice, including good interview exercises

I?art Time Careers i
A http://www.ratracerebellion.com/HBCareers.htm

Simply Hired - www.SimplyHired.com

9 Job board on which you can search for jobs at dog-friendly companies:
www.SimplyHired.com/DogFriendly, searchable by keyword or location

1 For each job, they provide a connection to www.payscale.com for salary
research on that type of job and to www.linkedin.com for networking with that
company's employees

6FigureJobs.com i www.6FigureJobs.com

U.S. Chamber of Commerce - www.uschamber.com

9 Directory of chambers in U.S. plus a directory for Chambers abroad

1 Individual Chamber websites often have reports on local economy plus
hyperlinks to local employment commissions, business organizations, and
companies
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University of California at Berkeley -
http://career.berkeley.edu/major/major.stm

University of Manitoba - http://Jumanitoba.ca/student/counselling/resources/

Virtual Career Information Center i
www.communitylibrary.org/careers/CareerWelcome.html

Weedles i http://www.weddles.com/
1 Free bi-weekly newsletter about internet resources for successful job search
and career management

WetFeet, Inc. T www.WetFeet.com

1 Offers helpful articles career tools

T Sell s Ainsider g
AAdvertising & P

deso on various topics
Il i ¢ Re/l aatnido nfisk eda | i JEosbt aH u

Women In International Security - http://wiis.georgetown.edu/
1 Excellent job listings for WIIS members
1 Also excellent networking opportunities

Yahoo! Hot Jobs i www.yahoohotjobs.com
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INTERVIEWING

ARTICLES

Capell, Perri

AHow To Answer Any Interview Questiono
The Wall StreetJournald s Car eer Journal . com

http://www.careerjournal.com/jobhunting/interviewing/20060530-
capell.html?cjpartner=newsfeed

Lubline, Joann,
AManaging your careero
The Wal l St rCareearJoudnalaomn al 6 s

BOOKS

Bixler, Susan with Nix-Rice, Nancy

The New Professional Image: Dress Your Best For Every Business Situation
Tailor your appearance for success in today's workplace, for men and women.
Adams Media Corporation, Second edition, 2005

Fein, Richard

101 Dynamite Questions To Ask At Your Job Interview
Questions applicants should ask at a job interview.

Impact Publications, Second edition, 2000

Fry, Ron

101 Great Answers to the Toughest Interview Questions
Examples of responses employers are seeking to standard questions.
Thomson Delmar Learning, Fifth edition, 2006

Hirsch, Arlene S.

National Business Employment Weekly's Interviewing

This guide takes you step-by-step through the phases involved.
Wiley, Third edition, 1999

James, Gayle Smart, Managing Editor
Communicate Clearly, Confidently, & Credibly
Brookfield Publishers, 2004

Kaplan, Robbie Miller

How to Say It In Your Job Search

Provides guidance on cover letters, resumes, and interviews.
Prentice Hall Press, First edition, 2001
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Krannich, Caryl Rae and Ronald L.

Interview For Success: A Practical Guide To Increasing Job Interviews, Offers
and Salaries

Impact Publications, Eighth edition, 2002

Lavington, Camille with Losee, Stephanie
You've Only Got Three Seconds

Personal marketing book on first impressions.
Main Street Books, 1998

Silberman, Mel and Hansburg, Freda
Peoplesmart: Developing Your Interpersonal Intelligence
Berrett-Koehler Publishers, 2000

Siemer, Nan; et al

Communicate Clearly, Confidently & Credibly: Leading Authorities Share Their

Best Communication Secrets So You Can Enjoy Stronger Relationships, Greater
Respect & Renewed Self-Assurance

Siemer6s chapter is ACommunicate So Someon
James & Brookfield Publishers, 2004

ONLINE RESOURCES

HireVue 1 www.hirevue.com/
1 Wave of the future? Video-taped resumes and interviews

Interview Studio T www.interviewstudio.com
1 Wave of the future? Video-taped resumes and interviews

Monster Interview Center - http://interview.monster.com/
91 Short, easy-to-read, articles with good advice
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JOB FAIRS

ONLINE RESOURCES

Baltimore Sun - www.baltimoresun.com/services/newspaper/events/

Career Fairs - www.careerfairs.com

T Good site completely devoted to job fairs.
but good for general interests.

9 Free access to site.

1 Covers all of U.S. and Canada.

1 You can search by month, category, and state.

Corporate Gray Online i www.corporategray.com
1 Lists military career fairs all over the U.S., many of which are open to civilians

Diversity Job Fairs i www.diversityjobfairs.com

Employment Guide i www.employmentguide.com/browse_jobfairs.html
i Free job board for jobs nationwide

9 Lists of educational opportunities

9 Lists of job fairs nationwide

Expo Experts - www.newspaperjobfairs.com

1 Free access to site

1 Lists newspaper-sponsored job fairs and only those newspapers that
subscribe to their service, but they do include various from the U.S. and
Canada. You can search by 3 very general professional categories and the
events are listed chronologically.

Hire Quest Job Fairs T http://hirequest.com

Intelligence Careers i .www.intelligencecareers.com/careerfairs/
1 Free access to site

T Most fAeventso |listed on this site are fiDe
job fairs. The event announcements include lists of confirmed participants
(the companies). This site also |ists so

offers a connection to ThinkingJobs.com which has another job board.
1 Very DC-centric, but does include some fairs in other areas of the U.S.

IT Career Events i www.it-careernet.com

Jobexpo.com i www.jobexpo.com
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Monster.com Job Fairs - http://monster.nationalcareerfairs.com

National Career Fairs i www.nationalcareerfairs.com

Nonprofit Career Fairs - www.idealist.org/fairs

Security Clearance Expo - www.SecurityClearanceExpo.com

Targeted Job Fairs - www.targetedjobfairs.com

Tech Expo - www.techexpousa.com

Transition Assistance Online T www.taonline.com

1 Primarily for military transition employment services for veterans and family
members, but also offers news about job fairs throughout the U.S. as well as
articles and advice about the job search

1 Veterans and family members can post their resumes on the site

i Offers a job board and a free e-mail newsletter

The Washington Post i www.washingtonpost.com

1 Inthe JOBS section, they provide a limited list of job fairs in the area:
www.washingtonpost.com/wl/jobs/Content?Content=/Career_Fairs/index.html
&1150933149914
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NEGOTIATION

ARTICLES

Bizjournals

"What 20 top jobs pay: Salary study shows that top pay not always in largest
metros" (January 8, 2007)
http://www.bizjournals.com/edit_special/47.html?page=2

Bizjournals
"What 20 jobs pay in 75 metros" (January 8, 2007)
http://www.bizjournals.com/specials/pages/52.html

Ryan, Liz

"Special Report: How to Get a Raise"

BusinessWeek.com - April 26, 2007
http://www.businessweek.com/careers/content/apr2007/ca20070430 828122.ht
m?chan=search

BOOKS

Babcock, Linda and Laschever, Sara
Women Donodot Ask: Negotiation and the Gend
Princeton University Press, 2003

Chapman, Jack
Negotiating Your Salary: How to Make $1000 a Minute
Ten Speed Press, Second Revised edition, 2001

Cohen, Herb

You Can Negotiate Anything

This book topped The New York Times bestseller list for nine months, has been
in print for 15 years, and continues to be a "must read" for negotiators.

C Trade Paper, New Ed edition, 2000

Fisher, Roger and Ury, William

Getting To Yes: Negotiating Agreement Without Giving In
Fisher and Ury describe an almost scientific method of negotiating.
Penguin (Non-Classics), Second/Rep edition, 1991

Koren, Leonard and Goodman, Peter

The Haggler's Handbook: One Hour to Negotiating Power

W. W. Norton & Company, Reprint edition, 1992
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Koren, Leonard and Goodman, Peter
Seal the Deal: 130 Surefire Negotiating Strategies
W. W. Norton & Company, 2004

Krannich, Ronald and Caryl
Dynamite Salary Negotiations: Know What You're Worth and Get It
Impact Publications, 1994

Siemer, Nan; et al

Communicate Clearly, Confidently & Credibly: Leading Authorities Share

Their Best Communication Secrets So You Can Enjoy Stronger

Relationships, Greater Respect & Renewed Self-Assurance

Nan Siemerds chapter i s nAsCoemnsu.ndi cate So So
James & Brookfield Publishers, 2004

Schaffzin, Nicholas Reid

Negotiate Smart
Princeton Review, 1997

ONLINE RESOURCES

JobStardés Salary Negotiation Strategies
http://jobstar.org/tools/salary/neqostrt.cfm

Monster Career Advice: Negotiation i
http://content.monster.com/negotiation/home.aspx
1 Variety of guidance and tips

Sal ar ys Negotrabon Clinic i
www.salary.com/advice/layoutscripts/advl display.asp?tab=adv&cat=nocat&ser=
Ser5&part=Parl13

Susan | relanddés Resumes: iSal ary Negoti at.
www.susanireland.com/salarywork

The Wall Street Journal 6s CareerJournal N e
http://www.careerjournal.com/salaryhiring/negotiate/
1 \Various articles on the subject by various authors
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NETWORKING

ARTICLES

Hansen, Randall S.

AUsing Key Marketing Tools to Position You
Quintessential Careers website

www.quintcareers.com/jobseeker marketing tools.html

Henry, Shannon

ANet wor king without the Wine and Cheeseo
Introduces an online networking system in DC www.LinkedIn.com

The Washington Post, 15 January 2004, page E-01

Hirsch, Arlene

Al nf ormati onal I nterviews Pave the Way to
The Wall StreetJournald s Car eer Jour nal website
www.careerjournal.com/jobhunting/interviewing/20040804-hirsch.html

Klein, Lisa and Shull, Brenda

ALearn to Become a Natur al Net wor ker 0o
The Wall StreetJournald s Car eer Jour nal website
www.careerjournal.com/jobhunting/networking/19991012-klein.html

Mende, Barbara

AStructured Groups Can Help I f You Missed
The Wall StreetJournald s Car eer Jour nal website
www.careerjournal.com/jobhunting/networking/20030513-mende.html

Mende, Barbara

AA Guide to Fi-Neti wgr IStmgcGuoeps o
The Wall StreetJournald s Car eer Jour nal website
www.careerjournal.com/jobhunting/networking/20030513-mende2.html

Ormont, Ronda

Al ntroduce Yourself with a Personal Commer
The Wall StreetJournaldb s Car eer Jour nal website
www.careerjournal.com/jobhunting/strategies/20010426-ormont.html

Peters, Tom

AThe Brand Called Youo

Fast Company magazine
http://www.fastcompany.com/magazine/10/brandyou.html

Al nf ormati onal I nterviewing Tutorialo
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Quintessential Careers website
A useful tool, very well done.
www.quintcareers.com/informational _interviewing.html

RoAne, Susan
AThe Mingling Maven. o
www.susanroane.com/free.html

Rosemarin, Judy

ANet wor king Strategies for Shy Professi

The Wall Street Journaldé €areerJournal website
www.careerjournal.com/jobhunting/networking/20030211 -
rosemarin.html

BOOKS

Baber, Anne and Waymon, Lynne

Make Your Contacts Count: Networking Know-How for Cash, Clients, and
Career Success

Networking experts outline why and how contacts count; how to hone networking
skills; and where and how to network. Excellent resource.

American Management Association, First edition, 2001

Beckwith, Harry & Christine
You Inc: The Art of Selling Yourself
Business Plus, 2007

Darling, D.

The Networking Survival Guide: Get The Success You Want By Tapping
Into The People You Know

McGraw-Hill, 2003

Ferrazzi, Keith; Raz, Tahl
Never Eat Alone & Other Secrets to Success, One Relationship at a Time
Currency, 2005

Fisher, Donna and Villas, Sandy

Power Networking: 59 Secrets for Personal & Professional Success
Offers a networking self-assessment; hints for network improvement and skills
Bard Press, Second edition, 2000

Giovagnoli, Melissa; Carter-Miller, Jocelyn
Networlding: Building Relationships & Opportunities for Success
Jossey-Bass; 1st edition, 2000
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Granovetter, Mark

Getting A Job: A Study of Contacts and Careers
Explanation of how people get jobs through informal networks.
University Of Chicago Press, Second edition, 1995

Krannich, Ronald and Caryl

Dynamite Networking For Dynamite Jobs: 101 Interpersonal, Telephone, &
Electronic Techniques for Getting Job Leads, Interviews, and Offers
Examines interpersonal, telephone, and electronic networking for getting job
leads, interviews, and job offers. Includes informational interviews, cold calls,
follow-ups, sample dialogues, and using telephones, faxes, and the Internet.
Impact Publications, New Ed edition, 1996

Martinet, Jeanne
The Art of Mingling: Proven Techniques for Mastering Any Room
St. Martin's Griffin, New Ed edition, 2006

Misner, Ivan
Truth or Delusion? Busting Networkingds Bi
Thomas Nelson, 2006

Silberman, Mel; Hansburg, Freda
PeopleSmart
John Wiley & Sons, 2005

Sullivan, Rob

Getting Your Foot in the Door When You Don
Headhunterds insights and techniques for |
advice, case studies, strategies for getting the interview, plus the qualities and

skills most likely to convince employers of one's abilities.

McGraw-Hill, First edition, 2001

NETWORKING GROUPS

BizLaunch 7 www.arlingtonvirginiausa.com/bizlaunch
1 Operated by Arlington County for small businesses.
1 Offers information, counseling, research, education, and networking

The Creative Network - www.justshowup.com
M Limited to DC area

DC Web Women - www.dcwebwomen.org
9 Limited to DC area
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eWomenNetwork T www.ewomennetwork.com
1 National groups of female business owners and professionals

Execunet - www.execunet.com

1 Offers networking groups all over the country.
1 Free newsletter with good job search advice.
1 Job board

The Falls Church Episcopal Church - www.jobsministry.org/default.htm

1 A jobs ministry that is open to all for job search courses and meetings

1 Limited to DC area

1 Also have good resources online (including links to many area employers),.

The Five OO06-ovww.fordocloClclublcom
1 National organization

Forty Plus - www.40plus.org/
1 An organization dedicated to helping managers, executives and other
professionals over 40 years of age find jobs. Chapters in nine states

McCarthy & Company - www.careertran.com

1 An Arlington firm that deals in career transition.

1 Offers "Executive Network Group" meetings for networking, learning, and
circulating your resume. (Charge per meeting.)

National Peace Corps Association Online Career Center i
www.ectopico.com/npca/

1 Free job board designed for return Volunteers
1 Includes some basic advice, notification of networking events, and a forum

Northern Virginia Technology Council i www.nvtc.org
T Excell ent networking with areads movers a

Society for International Development i www.sidw.org

Washington Network Group - www.washingtonnetworkgroup.com

Women In International Security - http://wiis.georgetown.edu/
1 Excellent job listings and networking for WIIS members

World Affairs Council T www.worldaffairsdc.org
M This is the address of the DC branch, but there are branches of the
organization throughout the U.S.
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OTHER ONLINE RESOURCES

Business Journal T www.bizjournals.com

T Select the AMarketo (i.e., the city)

T Then under the ACommunityo section,

1 There you will find a list of business events, including networking events (esp.
rich source for the Washington, D.C. market)

ListServ Directories
1 Topica - http://lists.topica.com/
1 Google Groups - http://groups.google.com/

WetFeet i Networking Articles -
http://www.wetfeet.com/Article%20Types/Networking.aspx
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RESEARCHING
OCCUPATIONS

BOOKS

Krantz, Lester

Jobs Rated Almanac : The Best and Worst Jobs - 250 in All - Ranked by
More Than a Dozen Vital Factors Including Salary, Stress, Benefits, and
More

Barricade Books, Sixth edition, 2002

Farr, J. Michael (Editor); Ludden, Laverne (Editor); Shatkin, Laurence (Editor)
ONet Dictionary of Occupational Titles
JIST Works, Second edition, 2001

U.S. Department of Labor

Occupational Outlook Handbook
U.S. Bureau of Labor Statistics 1 www.bls.gov

ONLINE RESOURCES

Ameri cads Cai aww.acinenofgo Ne t

JobStar T Career Guides i http://jobstar.org/tools/career/index.php

Occupational Outlook Handbook - www.bls.gov/oco/

O*Net Online T http://online.onetcenter.org/

U.S. Department of Labor i Career Guide to Industries i www.bls.gov/oco/ca/

University of California at Berkeley i Career Exploration Links i
www.uhs.berkeley.edu/Students/CareerLibrary/Links/occup.cfm
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http://www.uhs.berkeley.edu/Students/CareerLibrary/Links/occup.cfm

RESUMES

BOOKS

Enelow, Wendy S.
Best Career Transition Resumes for $100,000+ Jobs
Impact Publications, 2005

Enelow, Wendy S.
Best Resumes For $100,000+ Jobs
Impact Publications, Second edition, 2002

Enelow, Wendy S. and Kursmark, Louise M.
Expert Resumes for Career Changers
Jist Works, 2005

Greene, Brenda

Get the Interview Every Ti me : Fortune 500
Writing Winning Resumes and Cover Letters

Dearborn Trade Publishing, 2004

Isaacs, Kim and Hofferber, Karen
The Career Change Resume
McGraw-Hill, 2003

Jackson, Acy L. and Geckesis, C. Kathleen
How to Prepare Your Curriculum Vitae
McGraw-Hill, Third edition, 2003

Kaplan, Robbie Miller

How to Say It In Your Job Search

Provides guidance on cover letters, resumes, and interviews.
Prentice Hall Press, First edition, 2001

Kaplan, Robbie Miller

Hi

ri

ng

Resume Shortcuts: How to Quickly Communicate Your Qualifications With

Powerful Words and Phrases
Impact Publications, 1997

Kaplan, Robbie Miller

Resumes: The Write Stuff i A Quick Guide to Presenting Your
Qualifications Effectively

Garrett Park Press, 1987
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