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Premium Pay For Fsn Employees 
(SAMPLE) 

POST: ______________           EFFECTIVE DATE: August 11, 199   

I. DEFINITIONS AND RULES 
1. BASIC WORKWEEK is the defined days of the week in which a full 

time employee is scheduled to work. 

2. REST DAYS are the defined one or two days per week in which a 
full time employee is not scheduled to work. 

3. BASIC WORKWEEKS AT POST DAYS CONSIDERED TO BE 

 REST DAY A REST DAY B 

A. Monday - Friday Saturday Sunday 

B. Monday - Saturday none Sunday 

4. TOURS OF DUTY are the defined hours for work within an 
employee's basic workweek. 

5. HOURLY SALARY is annual salary divided by 2080, divided by the 
workweek factor. 

6. WORKWEEK FACTOR is the number of total hours in an 
employee's basic workweek, divided by 40. 

Workweek factors for (post) are: 

40 hour schedule 1.000 

44 hour schedule 1.100 

48 hour schedule 1.200 

7. SALARY for purposes of premium pay calculations is defined as:  
Basic Rate 

8. REGULAR PAY is total pay (BR plus allowances, if any) for work 
during an employee's basic workweek, exclusive of overtime pay, holiday 
pay, or differential. Regular pay is also provided for a paid holiday or 
observed holiday that occurs during an employee's basic workweek 
whether or not the employee is required to work. 



 

9. OVERTIME PAY is compensation for work performed outside the 
total hours in an employee's basic workweek hours. 

10. If an American holiday falls outside of the employee's basic 
workweek, an alternate day within the employee's basic workweek will be 
designated as the employee's OBSERVED HOLIDAY. Work during the 
basic workweek on an Observed Holiday entitles the employee to Holiday 
Pay. 

11. HOLIDAY PAY is a premium paid for work performed on a holiday 
observed during the employee's basic workweek hours. Holiday pay is paid 
in addition to regular pay. (Work performed on a holiday outside the 
employee's basic workweek hours is compensated with overtime pay.) The 
local holiday pay rate applies to work on a local holiday. The American 
Holiday pay rate applies to work on an American holiday that is not also a 
local holiday. 

12. NIGHT DIFFERENTIAL is a premium paid for work during basic 
workweek hours between ____ p.m. and ____ a.m. and is paid in addition 
to regular pay. Work at night outside of the employee's basic workweek 
hours is compensated with overtime pay. 

13. SPECIFIC DAY DIFFERENTIAL is a premium paid for work during 
basic workweek hours on the specified day which at (post) is defined as 
_______  and is paid in addition to regular pay. Work on the specified day 
outside the employee's basic workweek hours is compensated with 
overtime pay. 

14. COMPENSATORY PAY may be granted in lieu of overtime 
pay, at the rate of one hour of compensatory time for each hour of overtime 
worked. Compensatory time must be used within -- pay periods after the 
end of the pay period in which it is accrued. Compensatory time not used 
within this time period is forfeited. 



 

II. CODES 
 WORKWEEK  REST DAY A REST DAY B 

OVERTIME OT1 
OT2 

 OT1 
OT2 

OT3 

LOCAL  
HOLIDAY 

LH1  N/A N/A 

AMERICAN 
HOLIDAY 

AH1  N/A N/A 

NIGHT 
DIFFERENTIAL 

ND1  N/A N/A 

SPECIFIC DAY 
DIFFERENTIAL 

SD1  N/A N/A 

III. AUTHORIZED RATES 
(Sample rules) 

OT1: 100% of HS plus 25% of HS for each of the first 8 hours of 
overtime worked each week. 

OT2: 100% of HS plus 50% of HS for the ninth and each successive 
hour of overtime worked each week. 

OT3: 100% of HS plus 75% of HS for each hour of overtime worked. 

LH1: 100% of HS for each hour worked (in addition to RP). 

AH1: 100% of HS for each hour worked (in addition to RP). 

ND1: 50% of HS for each basic workweek hour worked between 9:00 
p.m. and 6:00 a.m. (in addition to RP). 

SD1: None authorized. RP only. 

______________________________________ 

HS = Hourly Salary 

RP = Regular Pay 

N/A = Not Applicable 


