[image: ]Dear Hiring Manager, The Network is an email subscription service for Foreign Service family members seeking employment in the Washington D.C. area. To post a Non-Competitive Eligibility (NCE) vacancy on The Network, please fill out the information below and attach a position description in the space provided.  An abbreviated version is acceptable.  The listed documents are required for NCE candidates.  If you would like to request additional documents, please indicate so in the space provided. This is the vacancy announcement that will appear in The Network. If you would like to share any additional information with the applicants, you can do so under the Position Description in the space provided.  Email the completed form to FLONetwork@state.gov




[image: http://departmentnotices.a.state.sbu/TinyMCEImage/ImageView/?path=WashingtonAM(29)][image: ]Questions about The Network? Contact the Family Liaison Office at FLONetwork@state.gov



Position Title: Enter title of position
Office/Bureau/Department:  Enter office, bureau, and department. e.g. Family Liaison Office, Bureau of Global Talent Management, Department of State
[bookmark: _GoBack]Salary:  Enter grade and/or salary
Point of Contact: Enter name and email and/or phone number
Closing Date: Enter Date ☐Open until Filled ☐Expression of Interest
Security Clearance:  ☐ No Clearance Required ☐ Public Trust ☐ Secret ☐ Top Secret 
Non-Competitive Eligibility (NCE) Required: ☐Yes ☐No 
Position Details: ☐ Full Time ☐ Part-time ☐ Other (please specify)
 ☐ Competitive Service ☐ Excepted Service ☐ Temporary (specify period) ☐ Term position (Specify period)
Position Description: 
 	 Paste position description and any additional information here.	
	

To apply for this position: Candidates with non-competitive eligibility (NCE) must submit the following required documents to the contact listed above (Scanned into one document):

· Federal Resume:  Consider building a federal resume in USAJOBS to ensure all necessary information is included.
· Proof of Non-Competitive Eligibility (NCE): Initial and final SF-50s that demonstrate the 52 weeks of work in a Family Member Appointment (FMA). A signed NCE Verification Letter from post’s Human Resources Office is recommended but not required. 
· Most recent signed Employee Performance Review (EPR).
If necessary list additional required documents here.  

Appointment Eligible Family Members (AEFMs) who have earned non-competitive eligibility (NCE) under Executive Order 12721 (5CFR 315.608) can use NCE to secure positions in the Civil Service. For more information on NCE, visit FLO's  Non-Competitive Eligibility webpage. 

While in Reserve Status (FSFRC), AEFMs applying for excepted, temporary or term appointments are considered current Department of State (DOS) employees.  Upon completion of the excepted, temporary or term appointment, AEFMs may still invoke NCE to be hired into a career-conditional position within the three-year eligibility period but will no longer be considered Department of State employees.  
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