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 The Department of State wishes to inform the embassies located at the 

International Chancery Center (ICC) of new parking policies and requirements 

associated with the use of on-street parking resources available at the campus.   

Exclusive Use On-Street Parking 

In order to extend designated on-street parking benefits to all embassies 

located at the ICC in an equitable manner, the Department has implemented a 

policy equivalent to the regulations promulgated under the laws of the District of 

Columbia governing on-street parking for chancery properties located outside of 

the ICC.  Pursuant to this policy, all old parking signage will be removed and new 

signage will be installed in front of each embassy, other than those located in the 

building at 4000 Connecticut Avenue, NW, designating 60 linear feet of parking at 

no cost exclusively for vehicles bearing Department of State diplomatic or staff 

license plates associated with the adjacent embassy.  To be clear, only vehicles 

possessing such Department of State license plates will be permitted to park in 

each embassy’s exclusive use parking area.   

Permit-Only Parking Areas 

In addition to the exclusive use parking areas, the Department of State’s 

Office of Foreign Missions (OFM) will provide permit-only parking areas 
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throughout the ICC to enhance the safety and security of the ICC campus.  

This benefit will only be granted to personnel of the foreign missions located at the 

ICC – no general public parking will be permitted on ICC grounds.  

A detailed explanation of the rules applicable to the use of permit-only 

parking benefits at the ICC is enclosed.  Strict adherence to these requirements is 

required to fully and properly utilize the permit-only parking areas.   

As of February 1, 2018, any vehicle parked in the ICC’s permit-only parking 

areas will be considered illegally parked and subject to ticketing and/or towing at 

the owner’s expense unless a valid OFM-issued parking permit is properly 

displayed in the vehicle.  All existing ICC parking permits will no longer be 

considered valid as of January 31, 2018.   

New ICC parking permits are available from OFM at a cost of $34 per 

month.  The following chart indicates the cost of an ICC parking permit based on 

the month in which the permit is issued.  The total amount due must be paid in full 

to OFM prior to the issuance of the requested permit.   

Permit Issued In: Cost 

February 2018 $408.00 

March 2018 $374.00 

April 2018 $340.00 

May 2018 $306.00 

June 2018 $272.00 

July 2018 $238.00 

August 2018 $204.00 

September 2018 $170.00 

October 2018 $136.00 

November 2018 $102.00 
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December 2018 $68.00 

January 2019 $34.00 

 

 

The cost for replacing a lost or stolen parking permit is $100.00. 
 

 Mission members wishing to secure a parking permit may do so by 

following the steps listed below.   

1. The applicant should submit a completed copy of the enclosed ICC 

Parking Permit Request to OFM’s Customer Service Center, located 

at 3507 International Place, NW. 

2. If approved, the applicant will receive instructions on when and where 

to deliver the associated payment and how to retrieve the new permit.   

Embassies may contact OFM at (202) 647-3417 or at 

OFMProperty@state.gov regarding any of the issues addressed in this note.    

 

 

Enclosures: 

 

As stated. 

 

 

 

 

Department of State, 

 

 Washington, December 8, 2017. 
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Office of Foreign Missions 

International Chancery Center Parking Rules 

2018 
 

 

Pursuant to a determination under the Foreign Missions Act (22 U.S.C. §§ 4301-4316 as 

amended), dated April 17, 2017, parking in the public areas of the International Chancery Center 

(ICC), located in the District of Columbia, has been designated as a benefit as defined in 22 

U.S.C. § 4302 (a)(1).  Further, it has been determined that it is reasonably necessary for the  

Department of State’s Office of Foreign Missions (OFM) to regulate and manage this benefit in 

order to:  (1) facilitate relations between the United States and foreign states; and (2) adjust for 

costs and procedures of obtaining benefits for missions of the United States abroad.   

 

As a result, OFM has developed the following terms and conditions under which the benefit of 

parking in the public areas at the ICC will be extended.     

 

ICC Parking Permits    

Department of State-issued parking permits are the property of the United States government and 

are issued solely for use in accordance with applicable laws and regulations.  Any unauthorized 

use, reproduction, or attempted reproduction of parking permits shall be subject to appropriate 

administrative action and/or other penalties as prescribed by law.  

When a permit expires or the employee’s status with an embassy terminates, the employee must 

return the permit to the Office of Foreign Missions’ Customer Service Center, located at 3507 

International Place, NW.  Failure to return permits will preclude future permit issuance.  Only 

OFM may transfer permits.    

These rules are based on OFM’s desire to provide parking to the maximum number of personnel 

of embassies located at the ICC, while maintaining consistency, safety, and operational 

efficiency.  Strict adherence by permit holders to established rules is required to fully and 

properly utilize the parking areas and to minimize problems for other users of the campus.  The 

ICC Parking Rules are enforced 24 hours a day, 7 days a week.  Failure to comply with these 

rules may result in ticketing or towing of a vehicle at the owner’s expense as well as the 

suspension of parking privileges. 

Please note that the issuance of a permit authorizes permit holders to park in the permit-only 

areas of the ICC but does not guarantee a parking space will be available.  Parking is available 

on a first-come, first-served basis.  

Permit holders should use caution when maneuvering in and out of parking spaces and when 

opening car doors to avoid damage to adjacent vehicles. 

 

 



5 

 

ICC Parking Rules  

These parking regulations are in effect at the International Chancery Center (ICC) 24 hours a 

day, 7 days a week.  Failure to adhere to any of the following parking regulations may result in 

the issuance of a citation, removal of the vehicle at the owner's expense, and/or revocation of 

parking privileges. 

1. Permits must be properly displayed when the vehicle is parked at the ICC.  Permits tucked 

behind sun visors, in glove compartments, in console trays, or on the dashboard are not 

considered to be properly displayed and may result in a citation and/or towing of the 

vehicle at the owner’s expense.  Use of a facsimile of a permit is strictly prohibited and 

will result in suspension of parking privileges. 
 

2. Employees are prohibited from blocking an entrance, driveway, or roadway area; vehicles 

must never be left unattended in these areas.   
 

3. Permit holders are prohibited from parking in: 

 

(a) the area in front of Department of State Annex 33, located at 3507 International 

Place, NW, reserved for temporary visitors to the federal building;  
 

(b) in areas designated for the exclusive use of embassies; and, 

 

(c) in areas designated for U.S. government employee parking.  
 

4. Parking areas are not short/long-term storage areas for vehicles.  Permit holders are 

prohibited from parking for more than 72 hours.  If it is determined that a permit holder is 

using the ICC for vehicle storage rather than temporary parking, the vehicle may be ticketed 

and/or towed at the owner’s expense and OFM may revoke the employee’s parking 

privileges. 
 

5. Only employees of foreign missions whose official worksite is located at the ICC are 

eligible for the issuance of an ICC parking permit. 
 

6. The loss of a permit must be reported to OFM immediately.  Permit holders are personally 

responsible for keeping their permit safe and to pay for replacements should they be lost.  

 

7. OFM reserves the right to have illegally parked vehicles removed by a commercial towing 

firm at the owner’s expense and responsibility.  
 

Vehicles should be locked and any valuables left in them placed in trunks or otherwise hidden 

from view.  The United States government is not responsible for the theft from, loss of, or 

damage to any vehicle parked at the International Chancery Center.  
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ICC Parking Violations 

Parking violation enforcement at the ICC may be conducted by: 

 U.S. Secret Service,  

 Diplomatic Security Service,  

 GSA Federal Protective Service,  

 District of Columbia Public Works Parking Enforcement, 

 Metropolitan Police Department.   

 

Citations issued at the ICC are considered private parking violations enforceable pursuant to the 

District of Columbia Code.  Once issued, parking tickets may be contested only through the 

District of Columbia’s Department of Motor Vehicles.   

 

Reasons for such ticketing include: 

 Failing to display a valid parking permit; 

 Leaving unattended vehicles in a driveway, roadway, entrance, or no-parking area; 

 Straddling parking spaces; and 

 Parking more than 72 hours. 
 

 

Changes in Vehicle or Parking-Related Information 
   

Permit holders are responsible for providing updates to OFM pertaining to changes in vehicle 

information (new car, license plate, etc.) via email at OFMProperty@state.gov within 10 

working days after the change. 
 

 

Penalties 

 

Falsification of information on applications or unauthorized transfer of permits to others will 

result in the permanent suspension of the offenders’ parking benefits without refund.  Failure to 

observe posted speed limits and repeated violations of posted parking directions will result in the 

suspension of parking benefits for a period of six months, or the remainder of the parking year, 

whichever is longer. 
 
 

Parking Permit Fee 

 

The price for an ICC parking permit is $34 per month.  The following chart indicates the amount 

that is owed, based on the month in which the permit is issued.  The total due must be paid in full 

prior to OFM’s issuance of the requested permit.   

 

 

Permit Issued In: Cost 

February 2018 $408.00 

March 2018 $374.00 

April 2018 $340.00 

mailto:Parking-Office@state.gov
mailto:OFMProperty@state.gov
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May 2018 $306.00 

June 2018 $272.00 

July 2018 $238.00 

August 2018 $204.00 

September 2018 $170.00 

October 2018 $136.00 

November 2018 $102.00 

December 2018 $68.00 

January 2019 $34.00 

 

The cost for replacing a lost or stolen parking permit is $100.00. 

 

At this time, OFM only accepts checks and money orders as payment for services it renders.  

Such checks or money orders are to be made out to “U.S. Department of State.”  Returned checks 

carry a $35.00 service charge, which if not paid will result in the revocation of the associated 

parking permit.  There are no refunds of parking fees.   
 

Inquiries 

Inquiries regarding ICC parking rules and procedures should be directed to OFM at 

OFMProperty@state.gov.    

 

 

 

 

 

 

 

mailto:OFMProperty@state.gov


 
 

Office of Foreign Missions 

International Chancery Center Parking Permit Request 

 

PID:       Date: 

Last Name:      First Name:    

Embassy Name: 

Mobile Phone Number:    Office Phone Number: 

E-mail Address: 

Vehicle(s) 

Make Model Color Year License Plate State 

      

      

      
 

I hereby apply for an ICC parking permit.  I acknowledge that I have read and understand 

OFM’s International Chancery Center Parking Rules - 2018.  This document is available at 

https://www.state.gov/ofm/property/icc/c78118.htm.   

 
Signature __________________  Date ____________ 

 

  

 
This form must be returned to OFM’s Customer Service Center, located at 3507 
International Place, NW.  If approved, the applicant will receive instructions on 

when and where to deliver the associated payment and how to retrieve the new 
permit.   
 

 
OFM may be contacted at (202) 647-3416 or at OFMProperty@state.gov regarding 

this matter. 
 

OFM USE ONLY 
 

Permit # ____________  Date Issued __________________ 


